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POLICE LOGISTICS TECHNICIAN 
 

DISTINGUISHING FEATURES 
The fundamental reason the Police Logistics Technician exists is to perform a wide variety of quarter mastering 
duties for the police department, which includes the issuance, maintenance, problem troubleshooting and/or repair of 
various police department equipment.  This classification is non-supervisory and receives general supervision from 
the Support Services Manager. 
 
ESSENTIAL FUNCTIONS: 
Coordinates, tracks and follows through on police vehicle repairs and maintenance with the city's fleet department, 
car dealerships or vendors installing equipment. Coordinates schedule in order to transport vehicles to/from outside 
vendors for repairs. Manages a diverse set of tasks and priorities. 
 
Provides preventative maintenance, operates, troubleshoots, and performs minor repairs of various police equipment 
including radios (vehicle and portable), in car video systems, portable breath testing devices, radar units, in car 
computer terminals, cellular telephones, pagers, etc. Transports and coordinates repairs and replacements with 
vendors. Orders or purchases supplies for minor repairs. 
 
Prepares, stocks and maintains the special operations division vehicles for special events, sobriety checkpoints/DUI 
enforcement programs, emergency situations, etc. Assists and coordinates delivery of specials events equipment 
and vehicles - DUI enforcement programs, certain training classes, and other local public special events. Tests, 
repairs, maintains and calibrates alcohol breath testing equipment. 
 
Transports or arranges for the transport of vehicles. Performs or arranges for unusual detailing or decontamination 
clean up of vehicles. 
 
Prioritizes and tracks daily activities through written repair orders. Performs physical inventories and notifies 
supervisor of equipment and supply needs. Occasionally issues or retrieves equipment supplied to new hire or 
employees separated from service. 
 
Maintain regular consistent attendance and punctuality. 
 
 
MINIMUM QUALIFICATIONS: 
 
 
Knowledge, Skills, and Abilities 
 

Knowledge of: 
Police vehicles and the equipment maintained in the vehicles. 
Skill in making minor repairs on vehicles and facilities. 
 
 
 Ability to: 
To become certified by the Arizona Department of Public Safety/Department of Health Services to test and calibrate 
alcohol breath testing equipment. 
To prioritize daily activities; comprehend, make inferences, and follow up on repair orders. 
Bend, move and crawl in and about vehicles to assess or repair a vehicle or equipment problem 
Prepare boxed items; lift arms above shoulder level; use manual dexterity to operate various basic hand tools, 
cleaning equipment and various police equipment described above and operate a motor vehicle 
Operate standard office equipment including a computer terminal, copy and facsimile machines, and telephone. 
Move and carry equipment weighing up to 50 pounds; manage a diverse set of tasks and priorities, 



Communicate effectively (verbally and in writing) and establish and maintain effective working relationships with 
vendors, coworkers, and city staff at all levels and the general public.  
 
 
Education and Experience 
A High School diploma and six months to one-year police work, warehousing, vehicle maintenance or related field. 
Must have basic knowledge of the various police equipment and vehicle maintenance, repair and troubleshooting. 
Must possess a current valid Arizona state driver's license with no major driving citations in the past 39 months. 
Must have a mechanical aptitude with technical coursework desirable. 
 
 
 

FLSA Status:  Non-Exempt   HR Ordinance Status:  Classified 


